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[NOJIOKEHHUE
0 Mepax HeJOMyUIeHUs COCTABJIEHNSA HEO(PHIIHAILHOH OTYETHOCTH H
HCNOIb30BAHUS NOAAENbHBIX JOKYMEHTOB B MYHHIMIIAJILHOM OI0/PKETHOM
yupesxaennu «LlenTpann3oBaHubiii Ky/abTYpHO-pa3BjleKaTeAbHbIH HEHTP
FOKHEHCKOro ceJbCKOoro nocejieHus beiope4eHcKkoro panoHa»

1. O0uiHe MoJI0KEeHHA

Hacrosimee IlomoxkeHue pa3paboTaHo B LEISX  HEIOMYLICHHS
cocTaBlieHUs] HeoDUUIManbHOW OTYETHOCTM M HCIOJB30BAaHUSA IOAAEIBHBIX
JIOKYMEHTOB B YYPEXKIACHHM - MyHHIUNATLHOM OIOMDKETHOM YYPEKIEHUM
«lleHTpanu30BaHHBI  KyJIbTYpHO-pa3BieKaTenbHbli  LeHTp  FOxHEHckoro
CeNbCKOro Iocejenus benopeuyeHckoro paiioHay (nanee - YUpexIeHHE), B
COOTBETCTBUH cO ctaTheil 13.3 ®enepanpHOro 3akoHa ot 25 nexabps 2008 rona
No 273-@3 «O npOTUBOAEHCTBUY KOPPYIILIUNY.

B cinyyae wu3MeHeHHsi 3aKoHonartenbcTBa Poccuiicko ®enepanuu,
peryJMpyrommero copepxanue Hacrosmero Ilomoxenus, B HEro BHOCATCS
COOTBETCTBYIOIIME MTOMPABKY U JOIOIHEHHUS.

«OT4eT» - 3TO MUCHBMEHHOE WM YCTHOE COOOILIEHHE I10 KOHKPETHOMY
BOIIPOCY, KOTOPOE OCHOBAHO Ha JIOKYMEHTAIIEHEIX JaHHBIX.

«JIOKyMeHT» - 3TO JIOKyMEHT, CO3[aHHBIM TroCyIapCTBEHHBIM OpPraHoOM,
OpPraHoM MECTHOTO CaMOYIIpaBleHUS, IOPUOUYECKUM HIH (DU3MYECKUM JIMIOM,
0bOPMIIEHHEIN B YCTAHOBIEHHOM TOPSIKE ¥ BKITIOYEHHBIH B TOKYMEHTOO6OPOT.

«JloKyMeHTHpOBaHUE» - 3TO ¢GuKcanus UHGOPMALUH Ha MaTEPUATBHBIX
HOCHTEJISIX B YCTaHOBJIEHHOM IOPSJIKE.

. ITogmuHHOCTE  JOKYMEHTOB  YCTaHaBIWBAaeTCA  IyT€M  IPOBEPKHU
NOJJIMHHOCTH TIMOAIKMCEN MOJDKHOCTHBIX JIMIl W COOTBETCTBHA COCTaBICHUS
JIOKyMEHTOB JIaTaM OTpaXeHUsl B HUX OIepanuii, nHhopMaluy, GakToB U.T.1.

2. Ilopsinok aeiicTBuii Npu 00HAPYKEHHH HCNOJIb30BAHHSA NONAENbHbIX
JOKYMEHTOB M COCTaBJIEHHS HeopHLHAIbHONH OTYETHOCTH

[lpr  oOOHapyXeHWH COCTaBJICHWS HEOQHULUANBHOW  OTYETHOCTH
JOJDKHOCTHBIE JIMIA, B YbM IIOJIHOMOYMSI B COOTBETCTBUM C JOJDKHOCTHBIMH
0053aHHOCTAMH  BXOIMT IIOArOTOBKA, COCTaBJIE€HUE, IIPEACTABIEHUE U
HanpaBjeHWe OTYETHOCTH, HECYT IE€PCOHANBHYI0 OTBETCTBEHHOCTH 32



COCTaBJIeHUE HEO(ULMAIBHOM OTYETHOCTH M WCIOJIb30BAHMS MOANEIBHBIX
JIOKYMEHTOB. .

JIOKHOCTHOMY JIMIYy, OTBETCTBEHHOMY 3a COCTaBJIeHHE JOKYMEHTOB IO
CBOEMY HAaIpPaBICHHUIO ACATEIBHOCTH, HEOOXOAMMO BECTH HEINOCPE/ICTBEHHBIH
KOHTPOJb M DEryJsipHO OCYLIECTBISTH IPOBENEHHE MPOBEPOK HA TpeaMeT
MOUTMHHOCTH JOKYMEHTOB, OOpa3yIOLIUXCS Yy CIEHHATUCTOB (pabOTHUKOB)
YupekaeHUs, HAXOAAILIUXCs Y HErO B IPSIMOM OAYHUHEHHH.

[Ipu npoBefeHUH NMPOBEPOK YHUTHIBATH, YTO MOJUIMHHOCTH JTOKYMEHTOB
YCTaHABJIMBAETCsl IyTEM IPOBEPKH DPEAJbHOCTH HUMEIOLIMXCA B HUX MOANHCEH
JOJKHOCTHBIX JIMI] ¥ COOTBETCTBUS COCTABIICHUSI JOKYMEHTOB JaTaM OTPaKEHUS
B HUX Ollepauuil, uHpopMaluu, GaKToB UT.].

IIpy dreHUH [NOKYMEHTOB, IIOC/IE YCTAHOBJEHHMS MX MOMIMHHOCTH,
MIPOBEPSATH JOKYMEHTHI IO CYIIECTBY, TO €CTh C TOYKH 3PEHHUS] JOCTOBEPHOCTH,
3aKOHHOCTH OTPaXCHHbIX B HHX XO3SMCTBEHHBIX ONepauui, HHPOpMaLUH,
(haxTax u T.A.

JlocTOBEpHOCTh ~ omnepauui, 3aUKCHPOBaHHBIX B  JOKyMEHTax,
MPOBEPSAETCSI W3YYEHHMEM 3THX ¥ B3aUMOCBS3aHHBIX C HHUMHU JOKYMEHTOB,
OMPOCOM COOTBETCTBYIOLIMX JODKHOCTHBIX JIHII, OCMOTPOM OOBEKTOB B HATYpE H
T. 1.

3aKOHHOCTh OTPaXKEHHBIX B JOKYMEHTaX OIepaldil yCTaHABIMBAETCS
IyTeM MIPOBEPKU UX COOTBETCTBHUS AEHCTBYIOLIEMY 3aKOHOAATENLCTRY.

[Ipu BbisIBIEHUH (GAKTOB MWCHIONB30BAHUS IIOANENBHBIX [OKYMEHTOB
He3aMeUTUTeIbHO HH()OPMUPOBATh AUPEKTOpa YUpEeKIeHHs, a TakKe MPUHSATH
COOTBETCTBYIOIIUE MEphl MO HEJOMYLICHUIO COCTaBICHUS HeoQHUIHATBHOU
OTYETHOCTH ¥ MCIIOIb30BAHUS MO IeIBHBIX TOKYMEHTOB.

3. 3akaYHTeIbHAS YaCTh

W3MeHeHuss u JOMoNHEHHs K I[IONOXKEHHMIO O Mepax HeNOMyILEHHs
COCTaBJIEHUS HEO(QUIIMATBHOM OTYETHOCTH M WCIIOJNB30BAHUS ITOJIENBHBIX
JIOKYMEHTOB B YUPEKIASHUH YTBEPKAAIOTCS MIPUKA30M 10 YUPEKICHHIO.

CpOK nerictBug naHHoro [losoxenus HEOI'PpaHHYEH.

Hacrosiee [Tonoskenrne MoxeT ObITE OTMEHEHO TOJIBKO PelIeHNeM PYKOBOIUTENS
YUpeKACHUS.

Hacrosgmee [lonoxenue BcTymaeT B CHIy C MOMEHTA €ro YTBEPXKICHUS WU
IeHcTByeT beccpodHo.

C texcrom Hacrosiuero Ilonoxenus pabOTHUKY YUpPEKIEHUS, HETOCPEACTBEHHO
OCYULIECTBIISIOIIME JEATEeIbHOCTh [0 COCTABIEHUIO JOKyMEHTAllMH, a TaKxKe

JOJDKHOCTHBIE JIMIia, OTBE€HAOIIME 3a INOATOTOBKY, COCTaBJIIEHHUE, HallpaBJICHUC
OTHYETHOCTH NOJIKHBI OBITH 03HAKOMJIEHBI o IMOAIKCE.
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